
Affinity Group 3

November 1, 2016

The University of Wisconsin Service Center will
• Serve…the people of the University of Wisconsin System

• Collaborate…by being supportive and constructive
• Act with Integrity…always and in all matters
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Agenda

▪ FLSA (Cheryl Sullivan)

▪ FLSA – Default Payroll Coordinator

▪ Parking and Transit Enrollments for ABE

▪ Upgrade UAT / Training

▪ TAM

▪ Institution Feedback

▪ Non Standard Payroll Schedule

▪ November 2016 Calendar Review

▪ Questions
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FLSA Resources, Documentation and Reminders

• Employee Counseling – Suggested Packet Materials -

• Biweekly Payroll Calendars: A, B, and C Pay Period

• General Biweekly Deduction Schedule

• Monthly vs. Biweekly Basis Benefits Comparison – either A 

or C

• Appropriate Employee Calendar

• Individualized Staff Member’s information (merge 

document)

– Documents on FLSA Website, except Merge document.
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FLSA Resources, Documentation and Reminders

• FLSA SharePoint site

– If you don’t have access:

• have your HR Director email a request (with your 

Name & email) to Margo Lessard @           

mlessard@uwsa.edu

• FLSA Website
– Documents on the DOL, CUPA, Implementation Toolkit, 

PowerPoint and FAQ tabs

https://www.wisconsin.edu/ohrwd/flsa/new-overtime-rule-implementation-resources-and-toolkit/?preview_id=3238https://www.wisconsin.edu/ohrwd/flsa/new-overtime-rule-implementation-resources-and-toolkit/?preview_id=3238
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FLSA Resources, Documentation and Reminders

• Individualized Staff Member’s information 

(merge document)

• Four samples of merged documents 

• Merge Document Instructions

• Template Document – either A or C

• Sample Source Data 

• Actual Source Data – detail by person

– Documents can be found on the FLSA SharePoint



6

FLSA - Next Steps

Change Management Topic Schedule

• Nov 1, AG Call

• FLSA SharePoint Site

• FLSA Website

• FLSA Change Management Topic Schedules

• Weekend of Nov 4, Mass Job Update processing

• Nov 8, All AG Call
• Changes to Mass Job Update load information

• Position/Job Data changes

• Action/Reason

• FTE Changes, Temp vs Perm

• Movement from Biweekly to Monthly

• Schedules

• TL Security

• Nov 15, AG Call
• Timesheet entry

• Legal Holiday is allocated and adjustments

• C Basis Legal Holiday, use comments (TBD)

• Earn Comp Time week 1, use Comp Time week 2

• OT week 1 and Comp Time week 2

• Aged Comp Time payout

• Call Back

• Missed Payrolls, Paylines, Earning Codes, PayGroups
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FLSA - Next Steps

• Nov 22, Workshop 1-2:30PM
• Report Summary

• KB Summary

• Nov 29, AG Calls
• Nov Monthly Leave statements complete prior to movement

• Encumbrances

• C Basis Dec Monthly Leave Statement

• 12M C Basis Payroll processing

• Dec 6, Hot Topics or  AG Call

• Report Summary Review

• KB Summary Review

• Dec 13, AG Calls
• Movement from Monthly to Biweekly 

• Transfer, Termination and Rehire, timing of movement

• Retroactive Changes

• Dec 20, AG Calls



Questions?
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FLSA ~ Placeholder Payroll Coordinator

• A Mass TL Security Update will run after the Mass Job Update for FLSA next 

weekend, November 4th. 

• To ensure the new population of FAASLI biweekly employees have an “Active” 

Time Reporter Status to match their 12/1 job change, rows will be inserted on 

their TL Security pages to update this status. If the Time Reporter Status is not 

Active, the employee will have difficulty viewing and entering time into their 
timesheet.

• In order to complete the mass update, each department must have default 
payroll coordinator configuration in place. If they do not have a default 

configuration in place, the mass TL Security Update will error and the new row 

will not be inserted on the employee’s TL Security page.
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FLSA ~ Placeholder Payroll Coordinator

• We are requesting that each campus provide a campus wide representative to 

be used as a placeholder for employees in departments that do not have default 
payroll coordinators set up. 

• During the upload process, employees in departments and Empl Class that do 
not have default configuration in place will have a TL Security page created 

using that placeholder representative as the Payroll Coordinator.

• We will provide you with a list of employees where the placeholder was used so 

default payroll coordinators can be set up.  

• Action Item: Please provide your placeholder representative to your AG Lead 

by Wednesday, November 2nd. 
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Parking and Transit Enrollments for ABE 2017

• Annual Benefits Enrollment (ABE) 2017 Parking and Transit enrollments are 

being processed through paper applications. Online enrollment through TASC is 

not available.

• Enter the enrollments into the Excel template (provided as an attachment on the 

October 13th UWSC Communication - Action Needed: HRS Processing –

Parking and Transit Enrollments for ABE 2017)

• Retain all forms at your campus during the ABE enrollment period

• Once the ABE enrollment period is over, please send the spreadsheet 

electronically to Paul Willing (pwilling@uwsa.edu) by 4:30 P.M. on Friday, 
November 18th and mail the original enrollment forms to UWSC Payroll, 

Attn: Paul Willing.

• Enrollments will be uploaded into HRS by November 25th

mailto:pwilling@uwsa.edu
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HRS 9.2 Upgrade Training Update
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HRS 9.2 Upgrade Training Update

• Test Move 3 QAT change impacted User Training Schedule.

• 9.2 Upgrade User Training will now be held between February 6 and 

February 23, 2017.

• After further analysis, face-to-face training will only be conducted for 

Benefits.

• All other training can be obtained online.

• Thank you for providing dates and securing rooms, but the volume 

of content does not warrant classroom sessions at each 

institution.

• Regional Benefits Sessions will be planned.

• Training for TAM will be a on a separate track also utilizing Regional 

Sessions.
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User Acceptance Testing (UAT) Calendar
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TAM 9.2

• New Features

– Recruiting Home Dashboard

– Applicant Applications
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New 9.2 TAM! 

Preliminary Feedback -

• Move around with ease

• Much quicker to get to applications and 

attachments

• Flow of applying for a job is so much easier

• More intuitive

• Format text feature; great way to make 

postings more visually appealing

• Easy access to job openings and applicants
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New Feature

• Recruiting Home Dashboard

– Home page for Recruiters

– Nice landing page from which to work

– Easy access to job openings and applicants

– Alerts for actions to take

– Quick Links
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Recruiting Home Dashboard

New Feature for Recruiters!
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Recruiting Home Dashboard

Quick Links



20

Recruiting Home Dashboard

My Alerts
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Recruiting Home Dashboard

My Job Openings
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Job Opening

Easy Access to Other Areas & Functions
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Manage Application

All Application Materials in One Spot!
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Manage Application

Expanded Header

• Handy Hyperlinks
• Applicant Name -> Applicant Activity

• Applicant Email -> Send Correspondence

• Job Posting Title -> Job Opening
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Manage Application

Easy Access Attachments!
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Manage Application
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Manage Application

Education Information
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New 9.2 TAM! 

Summary

• Recruiting Home Dashboard for Recruiters

– Easy access to perform your recruiting work

– Easy access to Application Materials

• Especially Attachments!
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New 9.2 TAM!

Questions?



Institution Feedback

▪ UW-Green Bay

▪ UW-Parkside

▪ UW-River Falls

▪ UW System Administration

▪ UW-Stout

▪ UW-Superior

▪ UW Colleges

▪ UW-Extension
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11A and 11M Non Standard Pay Calc Schedule

▪ 10C payroll follows standard schedule

▪ 11A:

▪ Friday, 11/11 - Paysheet create overnight

▪ Monday, 11/14 - Payline deadline at 4:30

▪ Monday, 11/14 - Retro and payline loads overnight 

▪ Tuesday, 11/15 - FICA files due at Noon

▪ Wednesday, 11/16 - Final Calc/Confirm at Noon

▪ 11M:

▪ Thursday, 11/17 - Paysheet create overnight

▪ Friday, 11/18 – payline deadline at 4:30 p.m.

▪ Sunday, 11/20 - Retro and payline loads overnight

▪ Monday, 11/21 - FICA files due at Noon

▪ Tuesday, 11/22 - Final Calc/Confirm at Noon

▪ 11B payroll follows standard schedule
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Calendar Review – November 2016



Contacting UWSC Support Staff

How you can contact us

Phone – Email – Web Forms – Chat

Visit our support page

https://kb.wisc.edu/hrs/page.php?id=17960

https://kb.wisc.edu/hrs/page.php?id=17960


• Please include in the subject line of 

your email the following:

• EE Name – Employee ID/Empl Rcd –

Description 

• Example 

Email Subject: Buckingham B Badger – 01234567 

Rcd 0 – Benefits Inquiry Description

Support Request - Emails



Questions?


