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The University of Wisconsin Service Center will
• Serve…the people of the University of Wisconsin System

• Collaborate…by being supportive and constructive
• Act with Integrity…always and in all matters
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Agenda

▪ UAT

▪ Demo - Approving Payable Time in 9.2

▪ FLSA Update 

▪ SSN WED Report

▪ Biweekly Unpaid Time as Calendar Year End Nears

▪ CYE Important Dates

▪ Institution Feedback

▪ December Calendar Review

▪ Questions

▪ Contact Us 
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User Acceptance Testing

• Goals:

– Verify that current HRS 9.0 users can perform 

their job functions in HRS 9.2 as appropriate 

– Verify application security is set correctly for UAT 

testers 

– Build confidence in the go-live by providing 

exposure to the HRS 9.2 system prior to cut-over 

– Provide a level of comfort on the success level of 

Test Move 2 (TM2)
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UAT Weekly Report
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UAT Updates

• Favorites:

– Favorites solution identified

– Working through migration to QAT

• UAT – 003 Self Service Scripts Updated:

– Steps in Absence Management corrected

– KBs added

• ‘Save for Later’ Button in Absence Request:

– Issue identified

– Button will be removed as in version 9.0
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UAT Calendar



UAT Support

Contact your Affinity Group

Phone – Email – Web Forms – Chat

https://kb.wisc.edu/hrs/page.php?id=17960

https://kb.wisc.edu/hrs/page.php?id=17960
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Questions



Approving Payable Time in 9.2

Using Workflow

The University of Wisconsin Service Center will
• Serve…the people of the University of Wisconsin System

• Collaborate…by being supportive and constructive
• Act with Integrity…always and in all matters
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Approving Payable Time in 9.2

HRS 9.2 will use workflow to identify approvers for an 

employee’s payable time.

Workflow is currently being used in HRS 9.0 to identify approvers for 

absence requests…
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Approving Payable Time in 9.2

Submit Time

Time Admin

TL Security

Approve Time

Time Admin uses the employee’s 

TL Security page to identify approvers… 
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Approving Payable Time in 9.2

Approving Payable Time in HRS 9.2 

will continue to be done on the 

Approve Payable Time page…

Approvers will continue to use their 

Static Group IDs to manage payable time 

needing approval… 

Approve Payable Time

What’s not changing…
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Approving Payable Time in 9.2

Workflow uses the current 

approvers on the employee’s 

TL Security page to route 

payable time for approval…

Timely and appropriate approval of 

payable time is dependent on keeping 

employee’s TL Security pages up to 

date…
TL Security Page

What’s not changing…
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Approving Payable Time in 9.2

Updates to the TL Security page will only

impact an employee’s future payable time 

being processed for approval…

TL Security Page
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Approving Payable Time in 9.2

Questions about… 

• Workflow

• Approving Payable Time 

• Maintenance of your TL Security 
Pages 

…should be directed to your 

Affinity Group for assistance
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FLSA Update

• On Tuesday, November 22nd, the US District Court 

Judge in Texas issued a preliminary injunction 

postponing the effective date of the new FLSA 

overtime rule. 

• The decision has been made to return the 

impacted FLSA population to their prior monthly 

exempt status. 

• President Cross will be sending a communication 

to the Chancellors and more information will be 

available to share with you later today or tomorrow.
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FLSA – HRS Updates

• PLEASE HOLD OFF on making any changes to 

HRS for FLSA Movement Population.  Additional 

instructions will be communicated as they become 

available.

– This includes, but not limited to:
• FLSA Status on Position and/or Job

• FLSA Payrate Changes

• Changes to Deductions for the population moving to biweekly

– We will run queries to help identify those who may need updating 
back to monthly

– Remember:  This population will have access to 

timesheets, NO HOURS should be entered into 

the 12A timesheet.
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Questions
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Helpful Hints for UW HR MISSING SSN WED Report

If an employee will not fall off the WED Report, please remember if SSN field is marked with xxx-xx-xxxx

the campus must add a new row and enter either the Individual Tax ID Number or a UW Reporting ID.

Each employee MUST have a Social Security Number row even if it is not the primary ID.
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Helpful Hints for UW HR MISSING SSN WED Report

If the Individual Tax ID Number or the UW Primary ID is not checked as PRIMARY ID, the 

employee will remain on this WED report. Do not delete or over-write the SSN row. See 

below:

Please refer to KB #33384 for additional information.
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Questions
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Biweekly Unpaid Time as Calendar Year End Nears

▪ The note below is in each of the daily “Action Needed: HRS Absence Management -

Biweekly Unpaid Time” UWSC Communication emails you receive during calc week. 

▪ This is a frequently asked question as we near calendar year end and employees are 

exhausting their leave balances.

– PLEASE NOTE: Employees may appear to have unpaid time if the employee's hours for 

the current period are not all entered/approved yet. The system is now using the actual 

hours processed for the current pay period to determine that period's accruals; once all the 

time is approved and processed, the accruals will be "whole" for that period. This will only 

impact employees nearing a zero balance for Vacation, so the impact should be minimal .

Example: 

▪ Employee is listed on the unpaid leave report for 11A. As per the results by calendar, they 

had a balance of 3.25 hours of vacation on 10/26/16, which was the last time vacation 

was used. The employee reported 3.25 hours of vacation on 11/3/16 and is showing paid 

for only 2.5 hours and is on the unpaid time for 0.75 hours.

▪ The reason that the 0.75 hours are going unpaid is because the employee’s regular hours 

were not approved yet for 11A.  Once these hours were approved and processed, the 

vacation balance was “earned”, balances were adjusted appropriately and then could be 

taken as vacation.
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CYE – Important Dates



Institution Feedback

▪ UW-Parkside

▪ UW-River Falls

▪ UW System Administration

▪ UW-Stout

▪ UW-Superior

▪ UW Colleges

▪ UW-Extension

▪ UW-Green Bay
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Calendar Review – December 2016
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Questions



Contact Us

Contact your Affinity Group  via Telephone, Email, Web Forms our 

Chat

Visit our support page at https://kb.wisc.edu/hrs/page.php?id=17960

https://kb.wisc.edu/hrs/page.php?id=17960


• Please include in the subject line of 

your email the following:

• EE Name – Employee ID/Empl Rcd –

Description 

• Example:

Email Subject: Buckingham B Badger – 01234567 

Rcd 0 – Benefits Inquiry Description

Support Request - Emails


