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The University of Wisconsin Service Center will
• Serve…the people of the University of Wisconsin System

• Collaborate…by being supportive and constructive
• Act with Integrity…always and in all matters
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Agenda

• HRS Enhancements

• BN: Wellness Incentive – Taxable Income

New Hire Self Service

Benefits Billing Processing Calendar

ACA Reminder

• AM: Sick Leave Credit Escrow Application

• PY: Workflow for Add’l Pay Query Update

Nonstandard Processing Schedule

New Portal Articles

Cancelled 11/20/18 AG Call

Important Year-End Payroll Dates

Calendar Review

Institutional Feedback
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HRS Enhancement – ESS Monthly Absence Management

• Monthly ESS employees submit their absence 

requests through the time and absence tile on the 

MyUW portal. 

• Employees use Absence Employee Self Service to:

– Request absences

– View leave reports

– Review absence balances

– View and edit absence requests

– Cancel absence requests
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HRS Enhancement – ESS Monthly Absence Management

Request Absence Tab (functionality remains the same)

**Added number of hours available for the absence type selected as of the 

last confirmed payroll 
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HRS Enhancement – ESS Monthly Absence Management

Leave Reports Tab
• Table updates when the leave is entered and approved and 

the overnight processes have run
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HRS Enhancement – ESS Monthly Absence Management

Absence Balances Tab
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HRS Enhancement – ESS Biweekly  Absence Management

Absence Balances Tab
• Biweekly ESS users will also see the projected leave 

balances display through the portal
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HRS Enhancement – ESS Absence Management

Absence Balances Tab 
• Posted Leave Balances: 

• Defaults balances as of the last payroll confirmation

• Historical balances available by year and pay period
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HRS Enhancement – ESS Absence Management

Absence Balances Tab
• Projected Leave Balances: 

• Balances indicative of absences submitted, approved and

processed overnight (does not require payroll confirmation) 

• Only available when viewing the latest confirmed pay period  
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HRS Enhancement – ESS Absence Management

Absence Balances Tab
• During the last payroll and benefit user group meeting, 

institutions recommended updating the column headers on the 

leave balance displays 

• Information buttons have been added to assist with clarifying 

these columns

• Please send feedback to your AG with column header 

recommendations 
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HRS Enhancement – ESS Monthly Absence Management

View / Edit Requests Tab (functionality remains the same)
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HRS Enhancement – ESS Monthly Absence Management

Cancel Absences Tab (functionality remains the same)



13

HRS Enhancement – ESS Monthly Absence Management

Cancel Absences Tab (functionality remains the same)
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HRS Enhancement – ESS Monthly Absence Management

To assist the SC in enhancing system-wide and portal 

resources, please send your institution’s absence 

documents (or links to documents), used for new monthly 

employees, to your AG Lead.



15

New 2019 Earnings Statement

• Effective with 2019 Earnings Statements (12M and Dec B) 

leave balances will no longer appear on the statements 

• Leave balance information is available on the 

Time and Absence portal tile

• The Earnings Statement tab will include a link to the Time and 
Absence portal tile
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HRS Enhancement 

• Payroll Administrators will be able to view and print 

post 2018 Earnings Statements from the Review 

Self Service Paycheck page in HRS

• Pre 2019 Earnings Statements will remain available 

in Cypress
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Questions?



Wellness Incentive – Taxable Income
The $150 Well Wisconsin Incentive is a fringe benefit; therefore, it is considered 

taxable income. The Department of Employee Trust Funds (ETF) sends reports to 

notify the UW of employees who have received the incentive.

The payrolls that employees will be taxed on are:

• Biweekly: Nov B Payroll, payable December 6

• Monthly: Nov Monthly Payroll, payable November 30

A report of employees who will be taxed and an email template to assist institutions 

with employee communications will be provided.

NEW: UW System HR will be sending a communication to the individuals that have 
received the incentive; however, are in a NON-pay group or do not have taxable 

wages in 2018. The communication will be to notify them that they are responsible for 

reporting their wellness incentive taxable income.

Institutions will be sent a list of their affected individuals and a copy of the letter.
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Benefits New Hire Self Service 11/2-12/1

• Employees will be able to see and elect Delta Dental for coverage begin 

date of 12/1/18

• UWSC Benefits Team will monitor for these enrollments 

• UWSC will waive Delta Dental row for 12/1

• UWSC will contact institution Benefits Admin

• Paper application will be required for 1/1/19

• Not considered an appeal if completed within 30 days of hire
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New Hire Confirmation Statements 11/2 – 12/1

• Employees will see Delta Dental effective 12/1/18 on New 

Hire Confirmation Statement
• Confirmation Statements will not be reissued for this scenario



21

New Hire Self Service 12/2 – 12/31

• Employees will be able to see but not elect Dental WI and EPIC for 

Coverage Begin Date of 1/1/19

• Statements will appear correctly for Coverage Begin Date 1/1/19
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Benefits Billing November Calendar Update

• Final Calc Date for Benefits Billing changed from 11/20/18 to 

11/22/18
• Conflict with Payroll Final Calc and Finance Post Confirm 

• Invoices available in Cypress 11/23/18

• Invoices printed and mailed by UWSC 11/23/18

• https://uwservice.wisconsin.edu/administration/benefits-billing#calendar

https://uwservice.wisconsin.edu/administration/benefits-billing
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ACA Reminders

• ACA Hours Entry

• Reminder to enter ACA hours timely

• Monthly ACA process only updates for the previous 90 days

• Updates to older time periods will not show on ACA Reports until 

the full year process in December

• 2018 full year ACA process planned for Dec 23-25

– All 2018 hours entered before 12/20/18 will be included

• January processing moved to 1/5/19 

– December hours entered before 1/4/19 are included

– Final process before year end reporting
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ACA Reminders

• Requests for 2018 ACAHW entries older than 90 days should 

be sent to your Affinity Group by 11/30/18 in the following 

format:

• Name 

• Empl ID

• Empl Record

• Date (cannot be a date range)

• Number of hours on that date
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Questions?
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ET-4305 Sick Leave Credit Escrow Application

Reminder from ETF:

The Sick Leave Credit Escrow 

Application was updated earlier this 

year. Please make sure institution web

pages link to ETF for the most current 
version.  

Link to the online version: 

http://etf.wi.gov/publications/et4305.pdf.

http://etf.wi.gov/publications/et4305.pdf
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Questions?
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Workflow for Addl Pay Query Updates

Workflow for Additional Pay Query Updates:

• A 4th WfAP query has been developed: 

UW_PY_WFAP_TRANS_HIST

• Used to monitor status of addl pay requests prior to first prelim calc

• Each completed step on a request will appear in the output

• A DeptID filter has been added to the Pending Approvals 

Query (UW_PY_WFAP_PENDING_APPROVALS)

• Navigation for all queries:  Reporting Tools > Query > Query 

Viewer

• See KB-86904: PY – Workflow for Additional Pay Queries for 

details
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Non-Standard Processing Schedule

11A Processing Schedule:

• 11/9 Create Paysheets (Friday)

• 11/12 Payline Deadline – 4:30 pm (Monday)

• 11/12 Payline Load (Monday)

• 11/13 FICA Deadline (Tuesday)

• 11/14 Final Calc/Confirm – Noon (Wednesday)

11M Processing Schedule:

• 11/15 Create Paysheets (Thursday)

• 11/16 Payline Deadline – 4:30 pm (Friday)

• 11/18 Payline Load (Sunday)

• 11/19 FICA Deadline (Monday)

• 11/20 Final Calc/Confirm – Noon (Tuesday)
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UW Portal Articles

• HR, Payroll, and Benefits news articles are posted to the 

University of Wisconsin Service Center website regularly at 

https://uwservice.wisconsin.edu/news/. 

• Newly published articles to link to or share when reaching 

out to employees are highlighted below:

• Supplemental Dental Insurance Enrollment Extended to 

December 28, 2018 (11/12/18)

• 2019 Tax-Sheltered Annuity and Wisconsin Deferred 

Compensation Limits (11/7/18)

https://uwservice.wisconsin.edu/news/
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Cancelled 11/20/18 AG Call

• Due to our compressed November payroll 

processing timeline and payroll calc, the AG call on 

Tuesday, November 20, 2018, is cancelled

• Continue to submit questions, concerns and 

requests as they arise
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Important Year-End Payroll Dates
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Important Year-End Payroll Dates cont’d

https://uwservice.wisconsin.edu/administration/cye

https://uwservice.wisconsin.edu/administration/cye
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Questions?
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PY Calendar Review


