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The University of Wisconsin Service Center will
* Serve...the people of the University of Wisconsin System
* Collaborate...by being supportive and constructive
* Act with Integrity...always and in all matters
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SSN Removal on October/March EPM Data View

 The SSN has been removed from the following
views in EPM
-« UW_HR_MARJOB_VW
-« UW_HR_OCTJOB_ VW
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Retire Release Home Information Customization

 Arecommendation has been made to retire the Release
Home Information Customization in HRS.

There is an increased focus on restricting access to personal
Information (eg. GDPR — General Data Protection Regulation).

The Release Home Information data element is not utilized In
HRS.

Personal information will continue to be exported to the Person
Hub and EPM.

All default values will be set to “No” (Do not release).
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Retire Release Home Information Customization

Administration Access Is from the UW Personal tab
within the Personal Information

« Retiring the customization would remove the Label and
Checkbox

Main Menu - Workforce Administration Perzsonal Information - Add a Person

Biographical Details Contact Information Regional UV Personal Drganizational Relationships

EmplID 00915453

UW Additional

Default Value is "N" (Do
Not Release Home
Information)

Adj Cont Svc Dt El

Release Home Information: [ h

UV Additional Fields Last
+ —
*Effective Date 01/06/2019 |[5] (] [=]
Foreign Nat Working Outside US Foreign Nat Working Inside US
Foreign Nat Working Outside US: [ Applied for SSN or ITIN: []

[5] Save =] Motify o Refresh Es Add 2| Update/Display _jf_“] Include History L_':) Correct History
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Retire Release Home Information Customization

 Employee Access is from within the Personal Details
Fluid pages of Employee Self Service.

— Retiring the customization would remove this page

< Home Personal Details w

Justin Case
1S SUPERVISOR 2

= Add i
= eSS Release Home Information

t. Contact Details

Current Value Mo h
%5 Emergency Contacts

Instructions

i ' Release Home Information

Select "Yes" to approve release of yvour Home Address, Home Phone and Homes Emi
2 \arital Status Address by the University to vendors and organizations for mailings and other inform

+ Coordination of Benefiis Do you approve the release of your Home Address, Home Phone and Home Email A
- as provided in yvour Personal Information?

- . -
# Medicare Information Yes
28 Ethnic Groups = No

&, Additional Information

“he “eteran Status

&, Disability
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Retire Release Home Information Customization

 Request for Institutions:

 Are there any external Business Processes that utilize this

data element?

« ltis possible that historical Business Processes might have utilized this
data element (eg. Printed and Online Departmental Directories; University
Partners; Unions; Foundations; Other State Agencies)

 If so, please identify and provide the Business Process
documentation on how this is currently being utilized.
Please respond by Friday 01/25/2019
« The Service Center is assuming that this data element is no
longer utilized but we want to confirm before we retire the
customization.
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W -2 Administrator Access

* For access to W-2/\W-2c reprints: Payroll for North
America > U.S. Annual Processing > Create W-2
Data > View W-2/W-2c Forms

« Security Role Needed for Access: UNV PY Tax
Update

« Reference: KB-21953 - UWSC Support - UW
Employee Tax Statement Help from the UW
Service Center
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W -2 Administrator Access

For troubleshooting with employees (from the portal):

I3 HR, Payroll and Benefits
News
Saving 1% More
2019 Insurance Premium Deductions
2019 Benefits ID Cards
Your 2019 Insurance Benefits - Reminder of.

Showing 4.0f 11

Seeall

Time and Absence

©

Launch full app

Payroll Information

o

Earnings Update Direct
Statements Deposit
@
Tax Statements Update W4

| Launch app |

Benefit Information

o)

Learn more

Launch full app

Manager Time and
Approval

Benefit and Payroll
Resources

Personal Information

UW System Career
Opportunities
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W -2 Administrator Access

@ Payroll Information

mings Statemer Tax Statements.

Consent ta receive W-2 electronically Consent to receive 1095-C electranically

Year - Statement

2017 1095.C for 2017

2016 W2 Statemant for

2005 W2 Statemant for 2015 For Wiscansin ~ News R s Campuses Offices Portals Q

w5 ossciozns A J UNIVERSITY OF
U WISCONSIN SYSTEM

2014 W2 Statement for 2014

University of Wisconsin Service Center

Updateyour W4 W2 Explanation 10425 Explanation  1095.CExplanation  ACA Information OLL HELP

Service notice: This app may be offline an Sundays, 610 am. for routine maintenance.

SERVICE CENTER HOME FORMS/PUBLICATIONS HRS ADMINISTRATION SEARCH UWSC

UW Service Center / Payroll Help

Payroll Calendars Earnings Statement Help X Statements W-2 / 1095-C Electronic Consent Help Garnishments

Tax Statements

How to access, view and print your tax statements. General information and links to help you interpret and understand the content of your tax statements.

View Your 2018 W-2 Form Online

Tip sheet: View / Print 2018 W2 Form
The 2018 W-2 Form (Wage and Tax Statement) is available online in the MyUW System portal in mid-January. To view and print your 2018 W-2-Form:

1. To access your 2018 W-2 Form online, you must be connected to a University of Wisconsin network either directly or through VPN.
2. Log into the portal for UW System institutions or for UW-Madison.
3. On the Payroll Informaticn tile click the Tax Statements butten.
4.0n the Tax Statements page, dick the red View 2018 W-2 button
5. Before accessing your W-2 Form, you will be required to:
= Enter the last 4 digits of your Social Security Number
= Enter your date of birth
= Check the 'l agree' box and click SAVE

' UNIVERSITY OF WISCONSIN SYSTEM
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Non-Standard Processing Schedule

1B Processing Schedule:

- 1/18
- 1/18
- 1/21
« 1/22
« 1/23

Create Paysheets (Friday)

Payline Deadline — 4:30 pm (Friday)
Payline/Retro Load (Monday - holiday)
FICA Deadline (Tuesday)

Final Calc/Confirm — Noon (Wednesday)

1M Processing Schedule:

« 1/24
1/25
1/26
1/27
1/28

Create Paysheets (Thursday)
Payline Deadline — 4:30 pm (Friday)
Payline/Retro Load (Saturday)
FICA Deadline (Sunday)

Final Calc/Confirm — noon (Monday)

A
A

UNIVERSITY OF WISCONSIN SYSTEM
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PY Calendar Review

D o
January 2019
s | Mon | Tue | Wed | T Fi__ | sat___
1 2 3

(1] Pay Period [14] Pay Period
End

Begin

Mew Year's Day

5 7
A] 2nd Batch

8 i)
[1A] Payroll and [1A] 4th Batch

{10 L1
A] Confirmation
Benefit Retro and JPrelim Calc Deadline (Eve}

Payline Load [1A] FICA [1A] Final Calc

[1BE] Pay Period
Begin

[1A] 1st Batch

Prelim Calc

Prelim Calc

[14] 3rd Batch
Prelim Calc

13 14 13 16 17 18 19
[1A] Pay Date B] 1st Batch [1B] 2nd Batch
Prelim Calc Prelim Calc
[1E] Pay Period
End
20 21 22 26

Deadline

[1B] 3rd Batch B] 4th Batch [1B] 5th Batch [1B] Confirmation M] 1st Batch 1 2nd Batch [1M] Payroll and

Prelim Calc Prelim Calc Prelim Calc Deadline (Eve) Prelim Calc Prelim Calc Benefit Retro and

[2A] Pay Period  J|[1B] Payrolland |[1E] FICA [1B] Final Calc Payline Load

Begin Benefit Retro and JDeadline
Payline Load

Martin Luther
King, Ir. Day

[1M] 4th Batch [1M] Confirmation
Prelim Calc Deadline (Eve)
[1M] FICA [1M] Final Calc
Deadline

[1M] 32rd Batch
Prelim Calc

[1M] Pay Period
End

12

U Pw! SERVICE CENTER



Important Year-End Payroll Dates

Date Event

1/11/2019 Deadline to choose electronic-only distribution of your w2
1/16/2019 Target date for starting the printing of W2s

1/23/2019 Targeted date for finish printing W2s

1/30/2019 Targeted date for employees to receive 2018 W-2s
1/31/2019 IRS postmark deadline for employees 2018 W-2s

2/27/2019 Targeted print date for 2018 Fellowship/Scholarship Letters

2/28/2019 Targeted print date for 2018 1042-5S forms
3/3/2019 CYE posts to WISDM (approximately)

3/11/2019 Targeted date for employees to receive 2018 1042-5 forms (3/15/2019 due)

https://uwservice.wisconsin.edu/administration/cye
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