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July 30, 2019



Agenda:

• AM: Employee Missing Leave Report

• BN: Eligibility Exception Reports

Benefit Billing Delinquency Process

SAV Events – WRS Voluntary Additional 
Contributions

• UWSHR: UIA Threshold for 2019-2020

• Upcoming Training Opportunities

• Institutional Feedback



AM: Employee Missing Leave Report

• The report has been updated so a single Summer Year must be 
specified.  

• Since we are currently approaching sick leave reductions 
from Summer 2018 through May 2019 (C-basis) or June 2019 
(A-basis), this report should be run with Summer 2018 until 
we complete the sick leave reduction exercise in October 2019.



AM: Employee Missing Leave Report

• Active Radio button will now only return employees if they are 
active today.

• Previously, the report returned employees if they were active at the 
time the leave report was missed.

• Emails will only be sent to employees active on the day the emails 
are generated.  

• Active is defined as Payroll Status of Active or Leave with Pay on 
any job record, so if you are looking for employees on short work 
break (Payroll Status of Leave without Pay) you will need to select 
HR Status of “Both.”



AM: Employee Missing Leave Report

• Timing Update:

• The Employee “Missing Leave Report(s)” emails will 
be sent following the confirmation of the monthly 
payroll.

• The Approver “Pending Absence Approvals” emails 
will continue to be sent following the confirmation of 
the monthly payroll.

• This means both emails will be sent at the same 
time.

• The Service Center will also be listed as the contact 
for questions or troubleshooting.



Questions?



BN: Eligibility Exception Reports
• Eligibility Exception Reports will be centralized and worked at 

the Service Center as of August 13
• Life Exception Report
• SGL Exception Report
• Health Exception Report

• Disability Exception Report

• Service Center will reach out to institutions when paper 
applications are needed

• Reports will no longer be stored in Cypress as of August 13



BN: Benefit Billing Delinquency Process

• A new Delinquency process in HRS has been implemented.

• Updated KB 82438 includes copy of Delinquency Letter and 
Cancellation Letter due to Non-Payment.

• This functionality will create Delinquency Notices that will be 
printed and mailed from the Service Center around the 15th of 
each month. The notices will be stored in Cypress for 6 months.

• This provides consistent and timely reminders to 
employees. The notice meets the legal requirements for 
sending non-payments to the Department of Revenue for 
collection.

• An institution may choose to make additional contact with the 
employee, but it is not required.



BN: Benefit Billing Delinquency Process

Cancellation for Non-payment

• The UWSC will take over the responsibility of sending the 
cancellation notice for non-payment to the employee around the 
30th of each month.

• This will provide consistent and timely notice to the employees 
and ensure proper language regarding grace period and 
the ability to reinstate the coverage.



BN: Benefit Billing Delinquency Process



BN: Benefit Billing Delinquency Process



BN: SAV Events – WRS Voluntary Additional 
Contributions

• Institutions have access to setup WRS Voluntary Additional 
Contributions via an SAV Event

• KB 16921 BN - Adding Events to the BAS Activity Table

• KB 58169 BN - Enrolling, Changing, or Canceling Coverage Using On 
Demand Event Maintenance

• Always an After-Tax Investment

• Interest is not earned on these contributions until the following 
calendar year



BN: SAV Events – WRS Voluntary Additional 
Contributions
• SAV Event in Benefits > Manage Automated Enrollment > 

Events > On-Demand Event Maintenance



BN: SAV Events – WRS Voluntary Additional 
Contributions

• Benefits > Enroll in Benefits > Savings Plans



Questions?



UWSHR: 2019-2020 UIA Threshold Update

• The Annual Salary Threshold for Faculty, Academic Staff 
and Limited Appointees has been updated for the 2019-
2020 plan year

• A Complete list of rules, reminders and instructions will 
be presented in September

2019-2020 Plan Year 2018-2019 Plan Year

$2,734.00 $2,627.00



Questions?



Upcoming Training Opportunities

•Payroll
• Setting Up a Person in Payroll

• August 28

• Finance
• Setting up Funding

• Sept 9

• Changing Funding
• Sept 10

• Direct Retro
• August 7



Upcoming Training Opportunities
• Benefits 

• Eligibility and New Hire Hold
• August 29

• Event Maintenance and MSC Event Evaluation Report
• August 29

• Benefit Enrollment
• Sept 5

• Benefit Deductions
• Sept 5

• Human Resources
• Intro to Hiring

• Oct 7
• Update: Person, Position, Job

• Oct 8
• Rehires, Transfers & Multiple Jobs

• Oct 8



Upcoming Training Opportunities

•TAM 
• Recruiting in TAM

• Sept 12

Register for classes and see additional course offerings 
on your learning path

https://uwservice.wisconsin.edu/professionaldevelopment/learning-path/


Questions?



Institutional Feedback
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